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1. O0uMe noJOKEHHS

1.1. Hacrosiiee ITonoxenue pazpabortaHo B Lessix peanusanun B MAOY COILLL
Ne 5 ropozna Tiomenu (manee — YupexaeHHe, paboToaaTeNb) aHTHKOPPYIILHOHHbIX
MeponpUsITHiA B cOOTBETCTBHH ¢ I paxknaHckuMm kozekcoM Poccuiickoii Denepany,
denepanbHBEIM - 3akoHOM oT  25.12.2008 N 273-03 «O npoTHBOJEHCTBHM
Koppymnuuu», 3akoHoMm Tiomenckoif obmactu ot 25.02.2009 Ne 6 «O
MPOTUBONEHCTBMM  Koppynuud B TiomeHnckod  obsacth», MeroaudeckumMu
PEKOMEHJAUMAMU 110 pa3paboTKe M NPHHATHIO OpraHM3alMAMH  MEp 10
MpenyNpeKACHHIO U MIPOTHBOACHCTBUIO KOPPYNIIMK, Mepamu 110 MpeynpexIeHUI0
KOPPYTLUKMH B OpraHnu3alusx, pa3paboraHHbIMH MUHHCTEPCTBOM Tpy/a U coLMalbHOM
samuThl Poccuiickoit ®enepanyn, AHTHKOPPYILHOHHON MOTUTHKOU YUpEeKICHHUS.

1.2. Hacrosmee Ilonoxenue onpeaenser IpaBuia JapeHus, MNPUHATHA
JeJOBBIX TIOJIapKOB, 3HAKOB /IeJIOBOIO TOCTENPUMMCTBA, OOMeHa JeNOBbIMH
nojiapKaMu, 3HaKamMH JI€JI0BOTO TOCTEIPHUMCTBA.

1.3. JlelictBue Hactosuiero I[lonoskeHus pacmpoCTpaHseTcs Ha BCeX JIMIL,
SIBISIFOIIMXC  pabOTHUKAMK YUpPEeKACHHS M HaxXOMSLMXCsl C HHMM B TPYIOBBIX
OTHOILIEHUSIX, BHE 3aBHCHMOCTH OT 3aHMMAaeMOH JOJ/UKHOCTH M BBIMOJHAEMBIX
(GyHKLHIHA.

1.4. B nensix Hacrosawwero ITosoxeHus: HCIONIb3YIOTCS CIeAYOIINe TEPMHUHbL:

1) nenoBoii mogapox — npeaMeT 0o LEHHOCTH, BBII0J1a UIIH NPEUMYLIECTBO,
nepejaBaeMble B TOJB3Y TPETBUX JIML WJIM I0Jy4aeMble OT TPETBUX JIML Ha
Ge3B03ME3/[HOI OCHOBE B CBSI3M C JIOJDKHOCTHBIM IIOJIOKCHHEM HJIM B CBA3M C
MCTIONTHEHHUEM CI1yKeOHbIX (J0JIKHOCTHBIX) 00A3aHHOCTEH, & TAKIKe C IPOTOKOJIBHBIMH
MEpPOTIPUSTHAMM, CITyXKeOHBIMM KOMAHAMPOBKAMHM M JPYIMMU OQHLHAILHBIMU
MEPOTIPHSITUSIMH, B TOM HHCIIE:

Japbl, TOBapbl, 000pyA0BaHHE;

yaCTHBIE CKHJIKH, JIEHe)KHOE BO3ZHATPaKIEeHHEe WM HHble (POPMbl KOMIIEHCAIIMH;

HaJIM4Hble IeHEe/KHbIE CPEACTBA, MNIATEXKH, CCY/Ibl UIIH AEHEKHDBIE DKBUBATICHTI
(Toapo4Hble cepTU(HKATHI, TOIAPOYHbIE KYIIOHBI);

JIMCKOHTHBIE KapThl Mara3uHos,

LieHHBIE OyMaru, akuuu, J10J4,

GecruiaTHble yciyru, (cTpaxoBaHue, mara 3a OOyYeHHE, PEMOHTHbBIC HIIM
HajaJ04HbIe padoThl U 1Ip.).

2) 3HAK JIeNOBOr0 IOCTENPHMMCTBA - pasjIMuHble TNPEJCTaBUTENIBLCKUE
MEpOTIPUSATHS, BKJIIOUasi NeJI0Bble pHUriameHus (1o0bie GopMbl MPEANOKEHHOTO UK
MOJIYYECHHOTO COLHUATLHO GHITOBOTO 06CIYKHBAHHSA, YBECEIUTEIbHBIX MEPONIPUATH,
[yTeLIeCTBUN, IPOXKUBAHMs), B TOM 4YHCIe JICJIOBbIC 3aBTPAKH, 00€/bl, YKUHbI,
pa3BiedeHus (OUIeThl Wi NPUIIIAIICHHs Ha CIIOPTUBHBIC HIIM KYJIbTYPHO-MacCOBbBIC
MEpOIpPUSTHA ¥ Jp.), Pacxojbl Ha JAOpOTy, MPOKHBAaHHE, APYIHE BH/bL ACIOBOTO
FOCTENPUMMCTBA, 32 KOTOPBIE UX NOJIydaTelib He MIaTHT MOJIHYI0 CTOMMOCTD;

3) NPOTOKOJLHOE MEPONpPUSITUE - MEPONpPUATHE, NPH NPOBEAEHUH KOTOPOro
NMpeAyCMOTPEH CIOKUBILMHCA B PE3yJbTaTe BEJOMCTBEHHBIX, HAUHOHAIBHBIX,



KyJbTYPHBIX OCOOEHHOCTEH MopsnoK (LepeMoHHal) U (MJIM) BeJeHWe MpOoToKoJa —
JOKYMEHTA, (PUKCUPYIOLLETo X0 MPOBEICHHS MEPONPUSITHSI,

4) oduUMAIBHOE MEepOnpusiTUE - MEpPOINpHSTHE, MPOBEIeHHEe KOTOPOro
NOATBEPXKACHO (CAaHKLIMOHHPOBAHO) COOTBETCTBYIOIMM PACHOpPsKEHHEM, MPHKA30M
WIA MHBIM PpacCIOpSAAUTENIBHBIM aKTOM (Hanpumep, ciykeOHas KOMaHIMpPOBKaA,
BKJIFOYasi BCTPEYM U MHBIE MEPOINpPHUATHUS B MEPHUOJ KOMAHAMPOBAHMS, NTPOBEJIEHHE,
COBEIaHUH, KOH(]EepeHIHH, NPUEeMOB IpeACTaBUTeNed, YJIeHOB OQHUIHATbHBIX
Jeerauni, MODKHOCTHBIX JIML TOCYHAPCTBEHHBIX (MYHHLMIAJIbHBIX) OpPraHos,
OpraHu3alyi, FHOCTPAHHBIX T'OCYJapCTB, PUOBIBAIOILUX C OULHATIBHBIM U pabouuM
BU3UTOM, BCTPEY U NePeroBOpOB).

1.5. [IpenycMoTpeHHble HacToAWKUM [lonoxennemM MeponpusTHs B OTHOILIEHHUH
NApeHHusi, MPUHATHS JeJOBBIX IOAapKoB, oOOMeHa [eJIOBLIMH [OJApKaMHu, He
pacrpoCTpaHsiOTCs Ha:

1) kaHuessipckue MNPHHAIEKHOCTH, KOTOpble B paMKaxX IPOTOKOJIBHBIX
MEPOIPHUATHH, CITYKeOHBIX KOMAaHAMPOBOK U JAPYTUX O(PHUUHAIBHBIX MEPONpUSTHH
MPENOCTABJIEHbl KAXK/I0MY YYaCTHUKY YKa3aHHBIX MEPONPUSATHH B LIEJsIX HCIOTHEHHUS
MM CBOMX CIIykeOHBbIX (JI0JDKHOCTHBIX) 00s13aHHOCTEH;

2) uBeThl (cpe3aHHble LBETHbI, LBETHl B TIOPIUKAX, LBETOYHBIE KOP3UHBI,
UCKYCCTBEHHBIE 1[BETHI H T.I1.);

3) nonapoyHble KaleHAapu;

4) koH(eTbl U KOHTUTEPCKUE U3JICTTHS;

5) momapku, B TOM 4HCJIe LIEHHBIE, Bpy4yaeMble (IOJly4aeMmble) B KauecTBe
noowipeHust (Harpagbl) OT HMMEHH YYpeXAeHHs, HWHOINO0 TIoCyAapCTBEHHOro
(MyHHLMITAJILHOIO) OpraHa, OpraHU3al{Hi, YTO [MOATBEPKAAETCS COOTBETCTBYIOIIHM
JOKYMEHTOM.

2. OcHOBHBIE PUHLIUITBI
0oOMeHa J1eJ10BbIMH N0JIapKaMHi M 3HaKaMH J1€JI0BOTO FOCTENPUUMCTBA

2.1. OOMeH [eNOBBIMM TOAApKAMH W 3HAKaMH JEJOBOT0 TOCTENPHUMCTBA
OCYIIECTBJISIETCSI Ha CJIEYIOUIMX MTPUHIIHIIAX

1) obecnevyenue eaUHOOOPA3HOrO OINpPENEICHHUS POJIM M MeCTa JEJIOBBIX
MOJapKOB, 3HAKOB JIEIOBOTO FOCTENPUUMCTBA, MPEJICTABUTENLCKUX MEPONPUSITUI B
NeJI0BOM MPaKTHKE YUpexkAeHus;

2) ompeneneHue eAMHBIX IS BceX pabOTHUKOB YupekaeHus TpeOOBaHUN K
JApeHUI0 M TNPUHATHIO JENOBBIX IOAAPKOB, K OpraHu3alMd M YYacTHIO B
NPEeNCTABHUTENECKUX MEPOIPHUSTHSIX;

3) MUHUMHU3HPOBAHKE PUCKOB, CBS3aHHBIX C BO3MOXKHBIM 3JI0yNOTpeOIeHHeM B
o0JacTH JapeHust 1eI0BbIX M0AapKOB M 3HAKOB JIeJIOBOT0 rOCTENPUHMCTBA;

4) ocyllecTBIeHHe XO3SHUCTBEHHOW W NpPUHOCALIEH JH0XOH JesTelbHOCTH
yqpe}KﬂeHHﬂ HCKJIFOUHUTCIJIIBHO Ha OCHOBC HadJIeXKallluX HOpM H HpaBHﬂ JAeJIOBOIo
IMOBEJCHHA, 6&3prIOlJ_IHXC$[ Ha anHanax 3alllHUThI KOH'KyPEHH,HH, KadyeCTBa TOB&pOB,
paboT U NMpegoCTaBIgeMBIX YCIYT, HeIOMYIIEeHUs KOH(DIUKTA HHTEPECOB;



5) mnoauep:kaHHe KyJbTYpbl, B KOTOPO [eJIOBBIE TMOAApPKH, JIeJIOBOe
FOCTCTIPHMMCTBO, MPEACTABUTEILCKHE MEPONPUATHSI PACCMATPHUBAIOTCH TOJILKO KaK
HMHCTPYMEHT U1l YCTAHOBNEHWS M IMOAUEPXKAHHUS JENIOBBIX OTHOIIEHHH M Kak
NpOSIBICHHE  OOLIENPUHSTON BEXIMBOCTH B XOJe BEICHUS JIeSATEeJbHOCTH
YupexaeHus.

3. TpeboBanus K NapeHHIO AEIOBBIX MOAAPKOB U
3HAKOB JIEJIOBOTO rOCTEIIPUUMCTBA

3.1. Tlomnexamme napeHuro fenoBble IOJAPKM M 3HAKM  JIEJIOBOTO
FOCTCNPMUMCTBA IOJKHBI ObITh BDYY€Hbl M OKA3aHBI TOJIBKO OT UMEHH YUpexIeHH s..

3.2. Tlomnexamue [apeHHIO JIeJOBBIE MOLAPKM M 3HAKH  JIENOBOTO
IOCTEINPUUMCTBA HE IOJIXKHBI:

1) GbiTh toporocTOsIIMMHU (CTOMMOCTBIO Goslee TPEX ThICsH py6ieii);

2) cospaBaThb A7 MOMyyaTess AeJOBOro NoAapka 00sS3aTenbCeTBa, CBSI3aHHbIE C
€ro IO/DKHOCTHBIM IMOJIOKEHHEM HITH HCIIOJIHEHUEM UM JIOJDKHOCTHBIX 00S3aHHOCTe ]

3) npejcTaBnaTh co60if CKpbITOE BO3HATPAXKEHHe 3a YCIYTY, JeiiCTBHE I
GesnelicTBHE, MOMYCTHTENBCTBO MIIM NOKPOBHTEIBCTBO, MPEIOCTABIEHHE I1PAB WM
NPUHATHE ONPEee/ICHHBIX PELIeHHH MO0 MONBITKY OKa3aTh BIMSHUE Ha MOJydaress
C MHOM HE3aKOHHOH WJIM HEITHYHOMH LIeNbIO;

4) co3/laBath peryTauHOHHBIA PUCK 1S YUpexKACHHS;

5) IPOTHBOPEYUTD MPUHLMIIAM U TPeGOBAHUSIM AHTHKOPPYTTIHOHHOMN MOTUTHKH
YupexaeHns U ApYruM JTOKaJIbHBIM HOPMATMBHBIM aKTaM, OOIENPHHSTHIM HOpMaMm
MOPAJIM U HPABCTBEHHOCTH;

6) ObITb B (opMe HAIMUHBIX U GE3HAJIMYHBIX JEHEXHBIX CPEJCTB, LEHHBIX
Oymar, JparolieHHBIX METAIOB, a TakKe JEeHEeKHBIX HKBHBAJICHTOB (I10AApOuHbIE
cepTU()UKATEI, OAAPOYHBIE KYIIOHEI).

3.3. [JlenoBoif noJapoKk He MOMKET INpPENOAHOCHTHCS WM IPUHAMATBHCS Kak
CTUMYJ JJISl BBITIOJIHEHMSI KaKOro-mubo JeicTBUS MM Ge3felicTBHA, a Takke B
npouecce NPUHATHS JETOBOTO PELIeHHS.

3.4. Tloanexaime NAapeHHI0 JIEJIOBBIE IIOJAPKM M 3HAKH  JIeJIOBOrO
FOCTENPUMMCTBA JIOJDKHBI OBITh CBSI3AaHBEI C TNPOBEJEHHEM MPOTOKOIBHBIX U
OUUMATEHEIX MEPONPUSTHI C ydacTHeM NpeacTaBHTenelt YupexxaeHus, a Takxe
MOTYT OBITE [IPAMO CBA3aHBI C YCTAHOBICHHBIMHU LIEISAMH AEATENLHOCTH YUpek/IeHHs,
C NAaMATHBIMU JIaTaMH, FOOMJIESMH, TOCYIAapCTBEHHBIMH M NPO(ECCHOHATLHBIMU
npa3gHUKaMHu.

3.5. Pacxomel Ha JeNoBble NOJAPKH M 3HAKM JENOBOTO TOCTENPHHMCTBA
OCYUIECTBIISFOTCS 38 CUET CPEACTB Y UPeeHUs OT [IPUHOCSILEH JI0XO0/ 1S TeTbHOCTH
M IPYTHX HE 3allpeLUeHHbIX 3aKOHOM MCTOYHHUKOB.

Llenn nenoBbIX 1MONAPKOB M 3HAKOB JIENOBOTO TOCTENPUMMCTBA, WX BHI,
CTOMMOCTb M KOJMYECTBO B KaX/IOM KOHKPETHOM cjlyyae yCTaHaBJIMBAETCS
pacrnopsAUTENIbHbIM aKTOM PYKOBOAMUTEIS Y UpexxIeHHS.



4. TpeboBaHuUS K NMOMYYEHHUIO IeJIOBEIX MOJIAPKOB U
3HAKOB JICJIOBOTO FOCTENPUHMCTBA

4.1. He momyckaercs mony4yeHne paOOTHHKAMM MOAAPKOB, 33 MCKIIOYEHHEM
OOBIYHBIX [I0JAPKOB, CTOMMOCTH KOTOPBIX HE MPEBBIIIAET TpeX Thicsau pyoieii.

4.2. PaboTHMKaM peKOMEHIYeTCsl BO3/EPIKUBATLCS OT MPHHSITHS JEIOBBIX
[IOIapKOB, CTOUMOCThL KOTOPBIX HE IpPeBLILIAeT TpeX ThIcSY pyOieil, Bo n3bekaHue
PENyTallMOHHOTO pHcKa I cebs M YupexneHus, co3lgaHus g pabOTHHKA
MOTEHIMATEHOIO 00s3aTe/IbCTBA, CBA3AHHOTO C €0 JA0JKHOCTHBIM IOJI0KEHHUEM HJIHU
UCTIOJTHEHHEM UM JIOJDKHOCTHBIX 00SI3aHHOCTENH.

4.3. Ilonyuenue paGOTHHUKOM VYUpeXJeHHs [AEJOBBIX IOJAPKOB M 3HAKOB
JIeJIOBOr0 MOCTENPHUMCTBA sBNsSeTCsl MpaBoM paboTHuka. PaboTHuKY Heobxommmo
OTKa3aThkCsl OT TOJIyUYeHMs 0apKa, 3HaKa JIeJIOBOrO TOCTENPHUUMCTBA, KOTOPEIH eMy
Bpy4YaeTcs (IPeJoCTaBiIseTcs) B Ciiyyae, eClid, 10 ero MHEHHIO, TaHHbIH M01apoK Win
3HAaK AEJIOBOI'0 I'OCTENPHUMCTBA IOBJIeYeT KOH(PIUKT HUHTEPECOB HJIM BO3MOXKHOCTH
€ro BO3HUKHOBEHHS.

4.4. PaborHukaMm crneyer u3berath noaydeHus (OTKa3bIBATHCS OT MOJYYEHMSs)
JeJIOBbIX TMOJApKOB OT IOAYMHCHHBIX MIH WHBIX pPabOTHUKOB YdpexieHus, B
OTHOLIEHHH KOTOPBIX paOOTHHMK BBINOIHAET KOHTPOJIBHBIE H/WITH PaCOPsIUTENLHDIE
(ynkumu. Tlonyuenune paGoTHHKOM YupexIeHUs IOPOrOCTOSIIIEr0 MOAApKA OT
CBOEro MOJMMMHEHHOTO UJIM MHOIO pabOTHUKA YUperxeHHs, B OTHOILIEHUH KOTOPOIro
pabOTHHK BBLIMOJHACT KOHTPOJIBHBIC W/HIIM PACHOPsAUTEIbHbIE (PYHKLUHH, SBJISAETCS
TAMOBOM  CHTyalMeil KOHQIUKTA WHTEPeCcOB M  TMOMIEKHT 00S3aTeNbLHOMY
pacCMOTPEHHIO KOMHUCCHEHl IO yperyJiMpoBaHHIO KOH(IMKTAa HWHTEPECOB B
YUpexKJIeHHH B IOpAJIKEe, YCTAHOBJIICHHOM JIOKAIBHBIMH HOPMATHBHBIMU AKTaMU
Yupexnenus.

4.5. PaboTHUKN YupexIeHHUs He NOJDKHBI IPUHHUMAThL CaMM WM pa3pellaThb
YJIeHY CeMbH MJIM POJCTBEHHUKY MPUHUMATD MMOJAPKH, I€HbIH, CCYJIbI, IIPUTJIALLEH s
UM J11000€ 0c000€e OTHOIIEHHe HHOTO BUIA CO CTOPOHBI JIOOOr0 JHMIA, BOBIEYEHHOTO
B JIeJIOBBIE OTHOLUEHUS ¢ YUpeKIeHHeM, eCITH KOHCUHOM NelCTBUI SBIIsSeTCs MIOIBITKA
MOBJIUATH HA KaKoe-TH0Oo pelleHHe.

4.6. IIpu oOHapyxeHHH pabOTHUKOM YupeKIeHHS [04apKa, OCTABIEHHOro 115
Hero Ha ero pabouem MecTe, PeKOMEHJIYETCs MPHUHATH MEpbl JJIs BO3BpAllCHUs
[oJapKa OCTaBUBIIEMY ero juLly. B ciiyuae HeBO3MOXKHOCTH ero Bo3spara (Harpumep,
B CBSI3M C OTCYTCTBMEM KOHTAKTHBIX JAHHBIX JIMUA, OCTABUBLUIETO MMOJAPOK) pabOTHHK
YBEIOMIISIET O IMOJIyYeHHMH TojAapKa paboTolaTelsis U CIAeT ero B CPOKH M MOPSJKE,
YCTaHOBJIEHHBIE TYHKTOM 4.8 U pazzaenoM 5 Hactosuiero [Tonoxenus.

4.7. HacToliunBble HEOJIHOKpaTHble MpEIOKEHUS MPHHATH I[10JapOK,
UCXOJsIIMe OT 3aMHTEPECOBAHHOIO JIMLA B HCIOJB30BAHUU JOJHKHOCTHOI'O
MOJOKEHHUST  pabOTHMKA, pacLEHMBAeTCs KaK CKJIOHEHHE K  COBEpIUEHHIO
KOpPPYIMUMOHHOIO  IPaBOHApYLIeHUs, O 4YeM pabOTHUK OOKEH YBEIOMHTH
paboTonaress B opsifike U CPOKH, YCTAHOBJIEHHBIE JIOKAJILHBIM HOPMATHBHBIM aKTOM
Yupexxnenus - Ilopsakom ysemomieHuss paboromaTesss O Cily4asX CKJIOHEHMS
paboTHHKA K COBEPLICHMIO KOPPYILMOHHBIX TPaBOHAPYILIEHUN WM O CcTaBlueii
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M3BECTHOH pabOTHUKY MHQOPMALMKM O ClyYasx COBEpUICHHS KOPPYILIMOHHBIX
NIpaBOHApYyLIEHHH.

4.8. Ilpu nomyyeHnu 1e10BOro Noapka paboTHUK Yupexnenus o0si3aH:

1) yBeOMHTB O moOJy4eHHM AENOBOrO Mojapka paGoTomaTens, B claydasix M
NOpsIAKe, yCTAHOBJICHHBIX pasfienioM 5 HacTosiero IlomoeHus, 3a MCKIIOUYEHHEM
ClIydaeB I10J1y4eHHs JICJIOBOIO M0/1apKa OT YYpex aeHus:;

2) charb J1eNoBO  MOZApOK, CTOMMOCTH KOTOPOIO NOATBEPIKIACTCS
AOKYMEHTAMH M IIPCBBIIACT TPH THICAYH pyOsed MO0 CTOMMOCTB KOTOPOro
HCU3BECTHA, B IIOpsAAKe, YCTAHOBIEHHOM pa3aeaoM 5 Hactosmero [lonoxeHus.

4.9. B cny4ae nosydeHus OT HeJeecrocoGHOro JIMNA J1eJ0BOro rnojapka BHe
3aBUCHMOCTH OT €ro CTOHMOCTH PabOTHHK yBeJomiisieT 00 3TOM ero poamteseii
(3aKOHHBIX NpEACTaBUTENEN) H IPUHUMAET MEPBI 110 ero BO3BpATy B JI€Hb [10JIy4YEHMS.
[Tpu orkase poaureneli (3aKOHHBIX MNpenCTaBHTENeH) MPUHSTH MOIYYEHHbIH OT
HE/leecriocOOHOro  00y4aroIIerocs Jei0BOl M0JapoK, paGOTHHK OCYLIECTBIISIET
ACHCTBHS, yCTAaHOBJIEHHbIE TyHKTOM 4.8 Hactoswero [Tonoxenus.

4.10. PaborHukam YupexaeHus 3anperaeTcs:

1) IpMHAMATE NIPEATIOKEHHS OT IPAXK/AAH W OPraHU3alui O BPYYeHUH AeJIOBbIX
NOJAapKOB, 3HAKOB ACJIOBOI0 rOCTENPHUMCTBA B CIIy4asiX, KOraa nojoOHble AeicTBUS
MOTYT IOBJIMATH WM CO3[aTh BIECYaTIeHHE 00 MX BIMSHUM Ha TPUHUMAEMble
YupexaeHueM u ero paboTHHKAMHU pelCHUS;

2) 1pocuTh, TpeGOBATh, BEIHYK/IATh MPAK/IAH U OPraHU3aLMU JAPHTh UM JIU6O0
JTHLAM, C KOTOPBIMH OHH COCTOSIT B GJIM3KOM POJICTBE HJIM CBOUCTBE, JIeJIOBbIE MOJAPKH
WJIM OKa3bIBaTh B UX MOJIb3Y 3HAKH JIEJIOBOIO FOCTENPUHUMCTBA;

3) NpMHUMATE MOJAPKH B (JOpME HATMYHBIX, GE3HATMYHBIX JEHEHKHBIX CPe/ICTB,
UeHHbIX OyMmar, JparoueHHbIX METauNoB, a TAKKe HEHEXKHbIX HKBUBATEHTOB
(mozapoumbie cepTH(hUKATEL, I0AAPOYHbIE KYIIOHBI).

5. Iopsinok yBeOMJIeHUs O [OJIyYEHUH
JIeJIOBOro nojapka

5.1. Tlpuem, mepenada, perucrpauus JOKYMEHTOB M JEJIOBBIX I10apKOB,
obecrieynBaeTcs pabOTHMKOM, OTBETCTBEHHBIM 3a BeJCHHE KaipOBOH paboThl B
Yupexnenuu (manee — OTBETCTBEHHOE JMLO) B MOPSIKE, MpeyCMOTPEHHOM
HACTOSILIMM pa3/esioM.

5.2. YBellOMJICHHE O OJyYEHMH JIENOBOrO Toaapka (jajee — yBeJIOMJIeHHE)
MPE/CTaBNAETCA PabOTHUKOM Ha UMsl PyKOBOIMTENsl YUpeKIeHHs He N0o3/Hee TPEX
pabouux JHeH CO AHSA ero MOJy4CHUS B MHUCBMEHHOM BHIE (npunoxenune Ne 1 k

HacTosieMy IlTonoxenuto).
K yBenmomnenuio  mpunmaraioTess  IOKyMeHTbl  (IpH  MX  HaJIH4HK),

TIOATBEPHKAAIOMIHE CTOMMOCTD JENOBOr0O I0flapKa (KacCOBBIM Y€K, TOBApHBIH Yek,
MHOU JOKYMEHT 00 OIlIaTe Wi NPHOOPETeHHN).

5.3. B ciy4ae ecnum 1enoBoif MOAApoK MmonydeH paGOTHHKOM BO BpeMsl
CiyKeOHOH KOMaHAMPOBKM yBEIOMIIEHHE MPEICTABIIAETCS He T03Hee TPEX pabounx
JIHEH co JIHS BO3BpalleHUs paGOTHHKA U3 CllykeOHOM KOMaHIUPOBKH.

6



5.4. Ilpy HEBO3MOXHOCTH NOJAYH YBeJOMIICHHS B YCTAHOBIIEHHbIE I1yHKTAMH
5.2, 5.3 Hacrosimiero ITonoxkeHHs: CPOKM B CBS3M C HACTYIIEHHEM OGCTOSTENbLCTB
HENIPEOIONIMMOM CHIIbI, HE3aBUCSLIMX OT PabOTHHKA, yBEIOMJIEHUE NPEACTABISETCS
HC II03JHEE CICAYIOIIEro AHsS IIOCIIe HX NpeKpalcHUus € OTpPaKCHHEM YKa3aHHBbIX
00CTOSATENILCTB B YBEIOMJICHHH.

5.5. Ha yBesoMyieHHH NPOCTABIISIOTCS JaTa PErMCTPAllii, PeruCTPaLiOHHBbIM
HOMEP, JIOJKHOCTD, (PaMHIIMA, HHULMANBI U TTOAINCH OTBETCTBEHHOTO JMLA (nanee -
OTMETKa O perucTpaiii). Konus yBe1OMICHUs ¢ OTMETKOM O PErHCTPaLlMH BbIIAETCS
paboTHMKY B JleHb pericTpaIiH.

Perucrpanus yBeoMIeHHs IPOU3BOAMTCS OTBETCTBEHHBIM JIMIIOM B JKypHAJIE
PerucTpauMu IONYyYCHHUA ACNOBBIX MOAApKOB (npuioxenue Ne 2 k Hacrosiemy
[Tonmoxxenuio) (nanee — xypHan).

5.6. JlenioBo# n0/1apoK, CTOMMOCTh KOTOPOTO MOATBEPKAAETCS JOKYMEHTAMH U
NPEBBIIIACT TPH ThICAYM pyOnel 1UOO CTOMMOCTH KOTOPOrO HEM3BECTHA, C/aeTcCs
OTBETCTBCHHOMY JIMLY, KOTOpOE€ NMPHHUMAET €ro Ha XpaHeHHe I10 aKTy [pUeMa-
nepesiauu 1e10Boro nojapka (npuiaoxende Ne 3 k Hacrosemy Ilonoxennro) (nanee
— aKT), He nosjHee 5 (mATH) pabouux JHell CO JHS PErdCTpAlMH YBEJOMIIEHHS B
JKypHaJle perucTpaLyH.

AKT COCTaBIIsIeTCs B JBYX JK3eMIUIAPAX MO OAHOMY Ul KaXJIOH M3 CTOPOH,
K&X/bIH M3 KOTOPBIX YTBEPXKHAETCS PYKOBOJAMTENEM YupexJeHus B JeHb ero
coctaBiieHus. OTBETCTBEHHOE JIMLO (DUKCHPYET PErMCTPAllMOHHBIA HOMEp, Jary
YTBEPXICHUS aKTa B )KypHaJIe.

5.7. Jlo mepejjauy A€JI0BOIO NOAAPKa 110 aKTy OTBETCTBEHHOCTh B COOTBETCTBUH
¢ 3aKoHoJaTenbCTBOM Poccuiickoil Menepaunu 3a yrpary WM MOBpEXJIEHHE Hecer
JIMLO, NOJyYMBILIEE JETOBOM M10J1apOK.

5.8. B uensix npuHATHA K OyXraiTepckoMy y4eTy JeoBOro rnojaapka B MOpsKe,
YCTAaHOBIEHHOM 3aKOHoAare/beTBOM Poccuiickoit ®Penepauyu, onpenesieHHe ero
CTOMMOCTH IIPOBO/IMTCS HA OCHOBE PHIHOYHOM LIEHBI, CICTBYIOIIEH Ha ATy NPHHSITHS
K YYETy [1eJIOBOTO MOJapKa, HJIM LIeHbl Ha aHAJIOTHYHYIO MaTEPHAIbHYIO LEHHOCTb B
COIIOCTAaBUMBIX YCJIOBHSIX C I[IpDUBJIEYEHHEM MPH HeOOXOJMMOCTH KOMHCCHH HIIH
KOJUIETHaNBHOrO  opraHa. (CBeleHHS O pBIHOYHOH II€HE IOATBEPIKIAIOTCA
AOKYMEHTaJIbHO, @ IpPH HEBO3MOXHOCTH JOKYMEHTAJbHOIO MOATBEPKACHHUS -
9KCIICPTHBIM ITYTEM.

5.9. [enosoii mojapok BO3BpAllAeTCsl CHABLIEMY ero paGOTHHKY IO aKTy B
cllyyae, eclid ero CTOMMOCTb He IPEBBIIIAET TPeX ThICS4 pyOsieil, He no3aHee MATH
pabo4uX JHEH CO AHS OMpeaeeH s COOTBETCTBYIOLIEH CTOMMOCTH. ‘

AKT COCTaBJISeTCS B JIBYX 9K3eMILIAPAX 110 OJAHOMY JUIsl KaXI0H M3 CTOpOH,
KaXIBIA M3 KOTOPBIX YTBEPHKHAETCS PYKOBOIMTENEM YupexJeHus B JeHb ero
cocraBieHus. OTBETCTBEHHOE MU0 (HUKCUPYET pPErMCTPAllMOHHBIN HOMeEp, naTy
YTBEPKIACHUS aKTa B )KypHaJe.

5.10. PabotHuk VYypexxneHHs, CHABIUMH [eNOBOW TMOJAPOK, MOMKET ero
BBIKYIIMTb, HAlpaBMB B MHMCHMEHHOM BHJIE HAa HUMS PYKOBOJMTENS YupexIeHus
3ajBJIEHHE O BBIKyIE [IeNOBOro mojaapka (npunoxkeHue Ne 4 K HacTosmiemy



llonosxenuio) (nanee — 3asBiieHne) He NO3/1HEE IBYX MECSILEB CO IHS CAYM nojapka.
HoryckaeTcs nonaya 3asBIeHAsS OHOBPEMEHHO C YBeJOMIICHHEM.

Ha 3asiBnennn npocrasisiercs oTmeTka o perucrpauuu. Konus 3assienus ¢
OTMETKOH O PCTHCTpaLKK BblAAETC pabOTHUKY B JIEHb PErMCTPALIMH.

Peructpanys 3asBieHns IPOM3BOAUTCS OTBETCTBEHHBIM JIMLIOM B XKypHase.

5.11. BelKyn nmenoBoro mojapka OCyHIeCTBISIETCS HA OCHOBAHHM JIOroBoOpa,
3aKJIFOYEHHOr0 B COOTBETCTBHH € JEHCTBYIONIUM 3aKOHOAATEIbCTBOM PoOCCHIHCKOM
Penepanuu.

OrBercrBeHHOe MO (HKCHPYeT pPerdCTPalMOHHBIA HOMEp M JaTy
COOTBETCTBYIOLLErO JOrOBOpA B JKypHAJIE.

5.12. Jlenosoii momapok, B OTHOLUEHWH KOTOPOTO HE MOCTYIMJIO 3asiBlEHHE,
yKazaHHoe B MyHKTe 5.10 Hacrosimero ITonoxeHns, Wik, B OTHOLEHHH KOTOPOTO He
3aKIIFOYEH JOTOBOp, yKasaHHbIH B M. 5.11 Hactosiero [lonoxenus, npuHumaeTcs B
YCTaHOBJICHHOM [OPAAKE K OYyXrajJTepcKOMy Yy4eTy M MOMKET HCIOJIB30BATHCS
YUpexIeHHeM ¢ y4eTOM 3aKIIOYEHHs KOMHCCMM WJIH KOJUIEFMAJBHOTO OpraHa o
LeJIeCOOOPa3sHOCTH  HCIOJb30BaHWS  JIENOBOTO  Iojapka i obecredeHus
JACATENILHOCTH Y UPEKICHHS.

B caydaec HeuenecooOpasHOCTH — MCMONb30BaHWS — JIENIOBOIO  I10AApKa
YupexaeHueM pykoBoauTeneM YupexaeHus IPUHUMAETCs PelleHure O pealn3alny
noJapka B OpsAKe, IMPeyCMOTPEHHOM 3aKOHOAATEILCTBOM.

5.13. B cmyyae ecinu z1e10B0ii 101apoK HE BBIKYIUIEH WIH HE pealn30BaH,
pyKoBOHTENEM VYUpekJeHUs TNPUHUMAETCS DELiCHWEe O IOBTOPHON peanu3aliiy
JienoBoro  nopjapka, Jmubo o ero Oe3Bo3Me3qHOM Tepemaye Ha  GanaHc
01arOTBOPUTENBHOM OpraHu3aldK, JHOO O ero YHUUYTOXKEHHH B COOTBETCTBHH C
3aKOHO/ATEJIbCTBOM.

6. OTBETCTBEHHOCTb 33 HApYLIEHUS HacTos1iero [Tonoxkenus

6.1. Hacrosmee ITonoxeHue nomiexuT IIPUMEHEHHIO BHE 3aBHCHMMOCTH OT
cnocoba mepeiadd AENOBBIX IOJAPKOB M 3HAKOB JIEJIOBOTO roCTernpuUMCTBa
(HanpsAMyIO WK Yepe3 MOCPeaHUKOB).

0.2. PaboTHukM YupexaeHHs I0UKHBI ObITh O3HAKOMIIEHBI C HACTOSIIUM
[TosiokeHHEM 1101 NOAMUCE.

6.3. PaboTHHKH VYupexueHHs HecyT JMCUMIUIMHADHYIO M  HHYIO,
NPEelyCMOTPEHHYIO 3aKOHOM OTBETCTBEHHOCTb 3a HEHCIOJHEHHEe HaCTOSIIEro
[Tonoxenus.

7. 3aKirourTeIbHbIE MOJOXKEeHUS

7.1. XpaHeHHe J[IOKYMEHTOB, YKa3aHHbIX B HacTosieM IloNoeHuH,
OCYLIECTBJIACTCS B COOTBETCTBUM C IIPABUJIAMH JETIONPOM3BOJACTBA Y UPEXKAEHHUSI.

7.2. Bompocel He Hauleillde OTpaXeHMs B HacTosimeM [lonoxeHuw,
PETYIHPYIOTCA B COOTBETCTBUU C JEHCTBYIOIIMM 3aKOHOAATEJbCTBOM Poccuiickoil
OGenepanuu, Tromenckoii 061acTH, MyHHIMNANTBHBIMK IPABOBBIMH aKTaMH, HHBIMH

JIOKQJIbHBIMH HOPMAaTUBHbIMH aKTaMU YQPG}KI.[CHI/IH.
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7.3. B cmyvae NpHHATHS NpPaBOBBIX AKTOB I10 BOITpOCaM, OTPaKEHHBIM B
HacTosiuem Ilonoxkenun, conepskaimx MHbIE HOPMBI MO CPaBHEHHIO C HACTOSIIUM

HOJ’[O}KQHHBM, B YaCTH BO3HHKAIOIIEro [IPOTHBOpPEYUsST NPHUMEHSIOTCS YKa3aHHbIe
HOPMAaTHBHEIC NTPABOBLIE AKTELI.



[Ipunoxenne Ne | k IToJOKEHUIO O JENOBBIX
MOJIapKax M 3HAKaX JICJIOBOrO rOCTENPUUMCTBA B
MAOY COIII Ne 5 ropona Tiomenu

®opma

Aupexropy MAOY COLL Ne 5 roposa Tiomenu

(®.H.0., nomkHocTs paGoTHuKa)

YBenomienue

O ITOJIYYCHHH OCJIOBOTO rnogapka

YBEIOMIISIIO 0 110JyYEHHH

(nara nonyyenus)
Ha (oT)

AEN0BOro(-bIX) MoAapKa(-oB),

(HaHMCHOBﬂHHB MEPOINPUATHA, MECTO H J1aTa €ro MPOBEACHHA WK JIMLLO, OT KOTOPOro nojyueH I'IOIIapOK)

Haumenosanue
nonapka XapakrepucTuka NnoJapka ero onvcaHue

Konuuecrso

Croumocts (py6.)*

* Sanoansiemesn npu nanuuuu doxymenmos, NOOMBEPHCOAOUUX CRIOUMOCTIL NOOAPKA

HononnurensHas nHGopMarus:

[Ipunoxenwue:

Ha

JIMCTAax.

(HauMeHOBaHHE JOKYMeHTA(-0R))

.HPII.IO, [Ipe/ICTABUBILCE YBEIOMIICHHE:

«

» 200

(pamunus, mHHUKATEL, nOANHKCE)

Jluno, npunsBinee yseomieHue:

«

» 20 1

(hamunus, HHHUMANIBI, MOMIMHCH)

YBeIOMIIEHHE 3apErHCTPUPOBAHO B JKYPHAIE PETHCTPALHH TTONlyYeHHUs IeJIOBBIX T10apKOB:

« » 20 . PErUCTPalMOHHBIH HOMEp
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[Tpunoxenne Ne 2 k ITomokeHHIO O JETOBBIX

I0/IapKax M 3HaKax JI€JIOBOTO TOCTENPUMMCTBA B
MAQY COUI Ne 5 ropona Tromenn

®opma
Kypnan
perucrpannu [TOJIYYCHHSA JC€IOBBIX MoJapKoB
[Tpuem-nepenaya nogapka*
2 IIpuem-nepenava (so3rpar) noaapka**
OT pabOTHHKA
JlomkHocTs,
Ne | Haumerionanue ¢ah;nmng, Per e e e Yeenomnenne| Ypenomienue
HHHLHANBL LA, MPHHAT npeacTaBui Per.Ne Per.Ne
/o nojapka o e VBEJIOMJICHHA | YBEJIOMJICHHS L SR ik Jlata yreepiacHua IMpunsn Caan o Jlara yTBep:kieHHs Tpuusn Cnan
noaapok aKTa NpHeMa-nepeaadu| (noanuce) | (moanuce) AKTa Npuema-nepeayqu| (noanucs) | (noanwce)

NpHeMa-nepeaadH

NpHEMa-nepeaavn

HanmeHOBaHHe, 1aTa, perHCTpalMoHHO#H HOMEp JI0r0BOpa O BLIKYIE pabOTHHKOM nojapka***

HaimeroBanHe, nata, perucTpaunonHoii Homep JI0roBOpa O BEIKYTE paGOTHHKOM nojapka***

Haumenosanue, nata, peructpaumosHoii HOMEp ZI0rOBOpa 0 BIKYMNE paGOTHHKOM mojapka***

Hanmenosanue, nata, peructpausonHok HOMEp NI0r0BOpa 0 BBIKYTIC pabOTHHKOM nozapka***

* 3anoansemcs ¢ ciyuae npuema-nepedaiu 0en06020 nodapka

** 3anonnsnemes 6 cryuae sozepama denoeozo nodapka

*** 3anoansemcs e cayuae saxnouenus 6bIKYNA PAGOMHUKOM 0en06020 nodapka
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[Ipunoxenne Ne 3 k ITon0OKEHMIO O JEIOBLIX
[I0JIapKax M 3HAKaX JIeJOBOTO rOCTECIIPUHUMCTBA
B MAOY COL Ne 5 ropona Tiomenu

Dopma
YTBEPXJIAIO:
HAupexrop MAOY COLL Ne 5 roposa Tiomenu
/
(noanuces) (pammnaus, HHULHANBI)
« » 200 b
M.n.
AKT ITPUEMA-ITEPEJTAYU Ne
JCJIOBOI'0 moJaapKa
r « » 20 r
(0. H.0., nomkHoCTs)
nepenan, a
(0.H.0., 10omKHOCTS)
NPHHSAIT IO JAPOK(-H):
Hanmenosanne nonapxa XapakTepucTHKa nojapka, ero on4caHue Kout-so C?;;g(;:n
* 3anonnsemesn npu nanuim OOKYMeHmo, HOOMBEPHCOGIOUIUX CIOUMOCHIL ROOAPK
[puioxenue: Ha JIMCTax.
(HanmeHoBaHHE JOKyMeHTa(-0B)
[TOANTMCHU CTOPOH:
T[TPHUHSLT: CHAIL
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Ipunoxenne No 4 [Tonoxenuio o genosrix

IIonapkKax M 3Hakax ACJIOBOIO rocTenpumumcTBa
B MAOY COII Ne 5 ropona TromeHu

Dopma
Hupexkropy MAOY COILII Ne 5 ropoaa Tromenu

(P.H.0., nonxuocts paGoTHuka)

e i

3asBieHue
0 BBIKYIIE 1eI0BOTO 110/1apKa

M3gemaro o HAMEPCHHUH  BBIKYIIHTE ACIIOBOI(-bIE)  1101aPOK(-1), ITOJIyYCHHBIH(-bIe)
Ha/oT

(HHHMCHOBHHME MEPONPHATHA, MECTO H AaTta ero TNPOBEAECHHSA HITH JiMuo, or KOTOpOro nojy4eH nonapox)

H Hepenanumii(-pe) na xpanenne 8 MAQY COLI Ne
Nepe/layn rnomapka or « » 20

C ouenounoit croumoctoio HoJlapka o3Hakomen(a).

5 ropona Tiomenu no aKTy Inpuema-
r. No

«_» 20 rn /

(noanwuck, Gpamuus, HHHLHILI)
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